3ATBEP/I2KEHO

PimreHHs1 BHKOHABYOTO KOMITETY
Map’ssHIBCHKOT CETTUIIIHOT pau
Big 30.01.2025 Ne 1

TEXHOJIOT'TYHA KAPTKA 13 -16 ( 00058)

aIMIHICTPAaTHBHOI MOCJIYTH

JIEPYKABHA PEECTPAILIIA PILIEHHSA ITPO BUILI FOPUTUYHOI OCOBHU (KPIM
T'POMA/ICBKOI'O ®OPMYBAHHS TA PEJITTAHOI OPI'AHI3AIIIN)

Ne BiagnoBinanbua | dia* TepMiH BUKOHAHHS
n/n Eranu nociyru nocajaoBa ocoda i (1HiB)
CTPYKTYPHHUI
niapos3ain

1 |IIpuiioM 3a onmucoM JOKYMEHTIB, SIKi | AIMIHICTpaTop B B  geHp HagxomkeHHS
MOJTAI0THCS TUTS IPOBEIICHHS 3asIBU.

JEP’KaBHOI peecTpallii  FOPHIUNIHOT
oco0wu.

2 |BuroroBieHHs €IEKTPOHHUX KOMiH | AamiHicTpaTop B B  nmenp HanxomkeHHS
MOJaHUX JOKYMEHTIB MUIIXOM iX 3asIBU.

CKaHyBaHHs, LIO0 JOJNY4YaroThCA MO
3asiBM, 3apeecTpoBaHoi y €/[P

3 |Bupmaua 3asBHHMKY oOmucy, 3a SIKUM | AIMiHICTpaTop B (B neHb  HagXoIKEHHS
MIPUHAMAOTHCS JNIOKYMEHTH, 3 3asBU.

BIIMITKOIO TPO JAaTy iX OTPHUMAaHHA
Ta KOJOM JIOCTYIly B TOW CIOCIO,
BIJIMOBIAHO 10 SIKOTO OynM MOAaHi
JTOKYMEHTH.

4 |IlepeBipka AOKYMeHTIB, siki mojasi|/lep>kaBHuit B |IIpotsrom 24 roauH micns
TUTST MIPOBEJICHHS JIEp’KaBHOI | peecTpaTop HA/IXOJ/DKEHHS TOKYMEHTIB,
peecTpaiii OpPUINYHOI OcoOU Ha KpiM BUX1JHHUX Ta
BIJICYTHICTh MIJCTaB 3YyNHUHEHHS IX CBATKOBHUX JIHIB.
pO3TIIAY.

5 |IlepeBipka NOKyMeHTIB, siki mopaHi|lepxaBHuil B |IIpotsrom 24 roauH micns
TUTST MIPOBEICHHS JIEPIKaBHOI | peecTpaTop HAJXO/PKCHHS JIOKYMCHTIB,
peecTparii OpUIAMYHOI 0coOH, Ha KpiM BUX1JHUX Ta
BIICYTHICTb MIJICTaB JIJISl BIIMOBU Y CBATKOBHX JHIB.
MIPOBE/ICHHI JIep’KaBHOI peecTpariii.

6 |[loBimomnenns mnpo  3ynuHeHHs |lepxaBHUIl B |V JICHb 3yNIUHEHHS
pO3TISAY JIOKYMEHTIB 13 | peecTparop PO3TISAY TOKYMEHTIB
3a3HAYEHHSAM CTPOKY (15
KaJleHAapHUX [JHIB 3 JaTé  iX
3YIUHCHHS) Ta BHKITFOYHOTO
mepeniky  mijacrtaB  Ans  Horo

3YOUHEHHS Ta pIIIeHHS CYy0’ €KTa
JIepKaBHOL peectparii po
3YOUHEHHS pO3MUIAy JOKYMEHTIB
PO3MIIIYIOTHCS Ha mopTal




CIICKTPOHHUX  CEpBICIB y  JIeHb
3YITUHECHHS Ta HaJICUITAIOTHCS
3asBHUKY Ha azipecy Horo
€JICKTPOHHO1 TMOIIITH. (mo
BIIPOBAJKCHHS IPOrPaMHOTO
3abe3nedeHHss €IMHOTO Jep)KaBHOTO
PEECTPY IOPUAMYHHX 0CI0, (PiI3HUHHUX
0Ci0 - MIAMPUEMIIIB Ta TPOMAJICHKUX
(dbopMyBaHb, CTBOPEHOTO BIAMOBITHO
1o 3akony Ykpainu «IIpo aepxxaBHy
peecTpaliio  IOpUIAYHUX  OCiO,
¢biBuYHUX 0Ci0 - MIANPHUEMIB Ta

rPOMAJICEKUX (dhopMyBaHb,
MOBIIOMJICHHSI NP0 3yIUHCHHS
POy JIOKYMCHTIB,

3MIMUCHIOIOTHCS 03 BHKOPHCTAHHS
IporpaMHuX  3aco0iB BCJICHHS
€IMHOTO  JIEPXKABHOTO  PEECTPY
IOpUANYHUX 0cCi0, (izmaHmMx oci0 -
I ITPUEMITIB Ta IPOMAJICEKUX
(dbopmMyBaHBb)

[ToBimoMieHHST TMMPO BIIMOBY Yy
JepKaBHIN peectparii 13
3a3HAYEHHSM BUKJIIOYHOTO IEPEIiKy
MiJICTaB IS BIIMOBHM Ta PIIICHHS
cy0’ekTa JepaBHOI peecTparlii mpo
BIJIMOBY Y Jep:KaBHIN peecTpaiii
PO3MIIIYIOTHCS Ha nopTaiti
€JIEKTPOHHUX  CEpBICIB y  JIeHb
BIIMOBH Y JIep>KaBHIN peecTpartii.

JepxxaBHUM
peecTparop

V neHp BiIMOBU

Brecenns 10 €1uHoOro aep:kaBHOTO
peecTpy  IOpUAMYHUX  OciO Ta
¢biBUYHUX 0Ci0 —  MIANPHEMIIIB
3ammcy Mpo MPOBEIEHHS JeprKaBHOI
peecTpailii HOBOYTBOPEHOI IUISIXOM
3aCHYBaHHS IOPHIWYHOI OCOOM Ha
MiJICTaBl  BIIOMOCTEH 3asiBU MPO
JIepKaBHY PEECTPAIII0 CTBOPECHHS
IOpUANYHOI  ocodu — y  pasi
BIJICYTHOCTI MiJICTaB AJSl BIAMOBU Yy
MPOBEJICHH] JIepKaBHOI peecTparlii
Ta 3yMUHEHHSI PO3TIISAy JOKYMEHTIB

HepxaBHuit
peectparop

[Ipotarom 24 roaux micng
HAJXO/KEHHS TOKYMEHTIB,
KpIM BUX1IHUX Ta
CBATKOBHX JHIB.

[npopmamiiina  B3aemomis  MiX
€IuHUM JIep>)KaBHUM PEECTPOM Ta
1H(popMaLIHHUMU CHUCTEMaMH
Jep)KaBHUX OpraHiB y BHIIJKaXx,
Bu3HaueHux crarrero 13 3V "lIpo
JepKaBHY PEECTPAIlii0 IOPUIAUMIHUX
0ci0, GI3UYHUX OCIO-TIAMTPHUEMIIIB Ta
IPOMAJCHKUX dbopmyBaHb",

HepxaBHui
peectpaTop

Y JIE€Hb JepKaBHOL
peectpartii ¢izuuHOI 0cOOU
— HIATPUEMIIEM.



http://zakon5.rada.gov.ua/laws/show/755-15

3MIHCHIOETHCS iHbopMartiiiHo-
TEJIEKOMYHIKAI[iIHHUMU 3aco0amMu B
CIIEKTPOHHIN GopMi y MOPSIKY,
BH3HAYECHOMY MiHicTepcTBOM
ocTHIii  YKpailHM  CHUIBHO 3
BIIIIOBITHUMU Jep)KaBHUMU
OpraHaMu.

10

Bunmaua Bummcku 3 €auHOro
JEPKABHOTO PEECTPY IOPUAMYHUX
0ci0, GI3MYHUX OCIO-TIIATPHUEMIIIB Ta
IpOMaJICbKUX (dbopmyBaHb B
MarepoBii Ta eJIeKTPOHHIN dopmi
3aBHUKY a00 YIMOBHOBAXXEHIH HHUM
0co0i.

HepxaBHuit
peectpaTop

B  nenp  dopmyBaHHS
BUIIUCKHA 33 pPE3yIbTaTaMu
NPOBEICHHS PEECTpaIliiHOI
i

3a 3asBOI0 3asBHHKA ITOBEPTAIOTHCS
(BUmarTHCH, HA/ICUJIAIOTHCS
MIOIIITOBUM BiAIPABICHHSIM):
JIOKYMEHTH, 10 noTpedyIoTh
YCYHEHHsSI MJICTAaB JUIS 3YIMUHCHHS
PO3TIIsAY JOKYMEHTIB;

JOKYMEHTH, TpH  BIAMOBI Yy
MPOBEACHHI JIep)KaBHOT peecTpalii,
MOJIaHi I JIePKaBHOI peecTparii
(kpiM  JOKyMEHTa TpoO  CIJIaTy
aJMIHICTPATUBHOTO 300pYy)

Y pa3i BiIMOBH Yy JIepiKaBHIi
peecTpariii JOKYMEHTH, TOJaHi s
JepKaBHOI peecTpailii, 30epiraroTbes
¢dbponT-0hicoM, 1O 3abe3reuyBaB
NPUMHATTA Ta 30epiraHHs TaKuX
JOKYMEHTIB, IPOTSTOM TPbOX POKIB

HepxaBHuit
peecTparop

He mi3Hime HaCTyIHOIro
pobGouoro jgHA 3  JAHA
HAIXOMKEHHS BiJ
3asBHUKA 3asBU 1pO 1X
MTOBEPHEHHS.
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OpepxaHHs BiJ 3asBHHUKa — OCOOH,
sKa MO/Ia€ IEP)KaBHOMY PEECTPATOPY
€JIEKTPOHHI JIOKYMEHTH TUIS
MIPOBEJICHHS JIEP>KaBHOI peecTpauii
HOBOYTBOPEHOI IUISIXOM 3aCHYBAHHS
IOpUIMYHOT 0COOM BIJMOBITHO [0
3akony VYkpainu «lIpo pepxaBHY
peecTpamio  IOpUIAYHUX  OCi0,
¢i3uuHUX 0ci0 — MIANPUEMIIB Ta
rpoMajchkux (QopmMyBaHb» (mami —
3asiBHUK) 3asBU B  €IIEKTPOHHIM
dhopmi 3 000B’I3KOBUM
HAKJIAJCHHSIM 3asBHUKOM BIIACHOTO
€JIIEKTPOHHOTO LU(POBOTO MiIIUCY
Ta JOJTYYCHHSIM JIO0 Hel eNeKTPOHHUX
KOIINA OpUTiHANIB JOKYMEHTIB IUIs
JIepKaBHOL peecTpaiii,
BUTOTOBJICHHUX ILISXOM CKaHYBaHHS,
a00 OpWIiHAJIB TAaKUX CICKTPOHHHX

JepxaBHui
peectparop

Bnens popmyBanHs 3asBH.



http://zakon2.rada.gov.ua/laws/show/z0956-16/paran24#n24

JOKYMEHTIB, a TaKOX  OIUCY
MOJIAaHMX  3asBHUKOM JOKYMEHTIB

TUISt JepKaBHOL peecTpariii,
chopMOBaHOrO  3a  JIOIIOMOT'OIO
IporpaMHuUX  3aco0iB BEJICHHS

€IUHOTO NEP>KaBHOTO PEECTPY.

12

[TepeBipka JIOKYMEHTIB, K1
MOJIAIOTHCS Jep>KaBHOMY
peecTparopy, Ha BIJICYTHICTh
MiJICTaB JiJIsl BIZIMOBH Y IPOBEICHHI
JepKaBHOI peecTparlii Ta 3yIMMHEHHS

X pO3MIIs Y

HepxaBHuit
peectpaTop

B nenb hopmyBaHHs 3asBU

13

Peectpaitis  3asBHM,  HaKJIaJCHHS
BJIACHOTO €JIEKTPOHHOIO U(POBOTO
MINUCY, HAACWIAHHS MPUMIpPHUAKA
ONMUCY 3 KOJOM JOCTyImy JO
pe3yabTaTIB PO3MIISALY JOKYMEHTIB.

HepxaBHuit
peecTparop

B nenw popmyBaHHs 3a51BU

14

[lepeBipka NOKYMEHTIB, SIKI IMOAaHI
IniE: IPOBEAEHHA JepKaBHOL
peecTpallii HOBOYTBOPEHOI MNUISIXOM
3aCHYBaHHS IOPHJIMYHOI OCOOHM, Ha
BIJICYTHICTh MIJCTaB JIJIsl BIAMOBU Yy
MPOBE/ICHHI JIep)KaBHOI peecTparii
HOBOYTBOPEHOI IUISIXOM 3aCHYBAHHS
IOpUANYHOI 0CcOOM Ta BIACYTHOCTI
MiACTaB AN 3YNUHEHHS PO3TIIALY
JTIOKYMEHTIB.

JepxxaBHUM
peecTparop

3yNUHEHHS o3Iy
JOKYMEHTIB Ta BiJIMOBa Yy
MIPOBE/ICHHI Jep>KaBHOT
peecTpaliii  31HCHIOETHCS
npoTaroM 24 roawH, KpiM
BUXIJHUX Ta CBSTKOBHX
IHIB, MCIA HAOXOMIKEHHS
JIOKYMEHTIB

15

Y pa3si  3ymuHEHHS  PO3IIIILY
JOKYMEHTIB,  SIKI  MOJaHi  JyIs
JepKaBHOL peecTparii
HOBOYTBOPEHOI LIUISIXOM 3aCHYBAaHHSI
IOPUIMYHOT 0COOM, TTOBITOMIICHHS
po 3YITHHEHHS po3rasay
JOKYMEHTIB 13 3a3HaU€HHSM CTPOKY
Ta BUKIIOYHOTO IMEPEeNiKy IMiJCTaB
JUIs MOTO 3YNMHMHEHHS Ta pILICHHS
cy0’exTa JepxaBHOI peecTparlii Mmpo
3YMUHEHHS PpO3IJISAYy JOKYMEHTIB
PO3MIIIYIOTHCS Ha nopTaii
CIEKTPOHHUX  CEPBICIB Yy  JICHb
3YITHUHEHHS Ta Ha/ICUJIAIOThCS
3agBHMKY  Ha  ajapecy  HOro
€JIEKTPOHHOI ITOIITH.

JepxaBHUi1
peectparop

VY neHb 3yIIUHEHHS.

16

3a HasABHOCTI MIJCTaB JJIs1 BIIMOBH Y
JepKaBHIN peectpariii,
MOBIAOMJIEHHSI PO  BIAMOBY Yy
JepKaBHIN peectparii i3
3a3HAQUYEHHSAM BUKJIIOYHOIO IMEPENIKy
MiJICTaB IS BiAMOBM Ta pIIICHHS

HepxaBHui
peectpaTop

V neHs BIIMOBH.




cy0’ekTa Jep)aBHOI peecTparlii mpo
BIZIMOBY Y Jep)KaBHIH peecTparii
PO3MIIIYIOTHCS Ha nopTaii
€JIeKTPOHHHX  CEpBICIB Yy  J€Hb
BIIMOBH Yy JIep>KaBHIN peecTparii

17

3a  BIICYTHOCTI  MiJCTaB  JJIA
3YNUHEHHS PO3MJISy TOKYMEHTIB Ta
MiJICTaB JiJIsl BIZIMOBH Y IPOBEICHHI
JepKaBHOI peecTpallii, MPOBEACHHS
JIep’KaBHOI peecTpallii BUKIIOYHO Ha
micrasi €JICKTPOHHUX KOITiH
OpHUTiHAJIB JIOKYMCHTIB IS
JepKaBHOT peecrpariii
BUT'OTOBJICHHX IUISIXOM CKaHYBaHHS,
ab0 OpHTIHAJTIB TaKUX EJICKTPOHHUX
JIOKYMCHTIB 3 HaKJIaJeHUM
3asIBHUKOM BJIACHUM EJICKTPOHHHM
HU(PPOBUM ITiAMTHCOM.

HepxaBHuit
peectpaTop

[Ipotsirom 24 roauH micis
HA/IXOJ/DKEHHS TOKYMEHTIB,
MOJaHUX JUIsl  JIep>KaBHOT
peecTpaliii Ta IPOBEIACHHS
IHITUX PEECTPAINHUX i,
KpiM BUX1JTHUAX Ta
CBSIITKOBHUX JHIB

18

dopMyBaHHs BUIIUCKU 3a
JOTIOMOT'OK0  ITPOTPaMHUX ~ 3aco0iB
BeneHns €J[P, sxa po3mimyeTscst Ha
MopTali eJICKTPOHHUX CEPBICIB.

3a pe3yJIbTaToOM MPOBEICHOT
JIep’KaBHOI peecTpalii 3a OaKaHHIM
3asiBHUKAa BHUIMCKAa 3 €IWHOTO
JIEP’)KABHOTO PEECTPY HATAETHCA Y
narnepoBid GopMi 3 TPOCTABICHHIM
MIANUCY Ta Te4YaTKu JAepKaBHOTO
peecTtparopa abo TeYaTKH,
BU3Ha4YeHOi 3akoHOM Ykpainu «IIpo
HoTapiaT» (y  BHUIAAKy  SIKIIO
JepKaBHUM peecTpaTopoM €
HOTapiyc).

HepxaBHuit
peecTparop

Y  nmenp  dopmyBaHHA
BUNUCKHU B €J[P

19

9. V pa3i BiIMOBU Yy JepKaBHIi
peecTpariii JOKyMEHTH, TOJaHi s
JepKaBHOI peecTpailii, 30epiraroTbes
¢dbporT-0hicoM, 1O 3abe3reuyBaB
OpUAHATTS Ta 30epiraHHd TaKuX
JIOKYMEHTIB

AnmiHicTparop

[IpoTsirom TpbOX POKiB

20

3a 3as8BOI0 3asdBHUKA MOBEPTAIOTHCS
(BumaroThcs, HaJICHIJIAIOTHCS
MOIITOBUM BiAPABICHHSIM):
JOKYMEHTH, 10 noTpedyIoTh
YCYHEHHS MiJACTaB JUIsl 3YIMHEHHS
PO3IIIsAY JOKYMEHTIB;

JOKYMEHTH, TpH  BIAMOBI Yy
MPOBEACHH] JIepKaBHOT peecTparlii,
MOJaHi s JepKaBHOI peecTparii
(kpiM  JTOKyMEHTa TIpO  CIUIaTy
aJIMiHICTPATUBHOTO 300DY)

AnmiHicTpatop

He mi3Hime HacTymHOTO
poboyoro gHS 3 OHSA
HAIXO/KEHHS BiJl
3asfBHUKA 3asiBU IpO iX
MIOBEPHEHHSI.



http://zakon5.rada.gov.ua/laws/show/3425-12

3arajibHa KiJILKICTh IHIB HAJIAHHS MOCJAYTH - 1/1eHb

3arajnHa KijbKicTh AHIB - 30 qHIB




