TEXHOJIOI'TYHA KAPTKA 13 -12 (00234)

3ATBEP/I’KEHO
pIIIIEHHSI BUKOHABYOT'O KOMITETY
Map’ssHiBCBKO1 CETUIIHOT pan

Big 30.01.2025 Ne 1

aJMIHICTPaTHUBHOI MOCJIYTH
BUJAYA BUTAT'Y 3 €EIUHOI'O JEPKABHOI'O PEECTPY IOPU/INYHUX OCIB,
@OIBUYHUX OCIBb - MIAINMPUEMIIB TA TPOMAJACBKUX ®OPMYBAHb

Ne ETanu onpantoBaHHs 3BepHEHHS BinnmosigaianHa Hin * CTpoKkH BUKOHAHHA
n/n PO HAJAHHS AAMIHICTPATUBHOI 10Ca0Ba 0C00a
MOCJIyrd (cTpyKTYpHUIA
mipo3ain)
[IpuiioM 3a omKrcoM TOKYMEHTIB, sIKI | AIMiHICTpaToOp B neHp HanXomKEeHHS
MOJIAI0THCS JUTSI IPOBEICHHS 3asIBU.
JIeP’KaBHOI peecTparlii BKIFOYCHHS B
BiJIOMOCTEH PO FIOPHINIHY 0CO0Y,
3apeectpoBany 10 01 nunnas 2004
POKY, BiIOMOCTI PO SIKY HE
MICTATHCS B €IUHOMY JIep)KaBHOMY
peecTpi IOPUANIHUX 0Ci0, (i3HIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAICHKHUX
(dbopMyBaHb.
BuroroBneHHs €1€KTPOHHHUX KOIIIH AJIMIHICTpaTOp B B nenr HagxomKeHHS
MOJIaHUX JIOKYMEHTIB IUISIXOM X 3asIBH.
CKaHyBaHHSI, IO JOTYYaIOThCS 10
3asiBH, 3apeECTPOBAHOI y €AMHOMY
JEeP>KaBHOMY PEECTPI.
Bunava 3asBHUKY OMuUCy, 3a SKUM AnmiHicTpaTop B B nenw HanpxomKeHHS
MIPUHAMAIOTBCS JOKYMEHTH, 3 3asBU.
BIJIMITKOIO TIPO AaTy iX OTpUMaHHS Ta
KOJIOM JIOCTYIIY B TOM crocio,
BIJIMOBIAHO 70 SKOTO OYJH MOAaHi
JTOKYMEHTH.
[TepeBipka TOKyMEHTIB, K1 OJaH1 JepxaBHUi B [Ipotsrom 24 roauH micins
JUTSI TIPOBEJICHHS JIePKaBHOT peectpaTop HaJIXO/KECHHS JOKYMECHTIB
peecTpariii IOpuUIUNYHOI 0cOOH Ha KpIM BUXITHHUX Ta
BIJICYTHICTb MIJICTaB 3yIMUHEHHS iX CBATKOBHUX JIHIB.
pO3TIIAY.
[TepeBipka TOKyMEHTIB, K1 TTOIaHI HepxaBHuit B [IpoTsirom 24 roauH micis
JUISL IPOBEJICHHS AepKaBHOL peectpaTop HA/IXO/KEHHS IOKYMEHTIB
peecTpartiii IopUIUnYHOI 0cOO0H, Ha KpIM BUXIIHHUX Ta
BIJICYTHICTb MIiJCTaB 75 BiIMOBH Y CBATKOBHX JHIB
MPOBEACHHI ACP)KaBHOI peecTpalrii.
[ToBiTOMJICHHS TPO 3YITMHCHHS JepxxaBHuit B Y neHb 3yNUHEHHS




PO3TIIAY TOKYMEHTIB 13 3a3HaYCHHSAM
cTpoky (15 kamengapHUX THIB 3 AaTH
iX 3yNIMHEHHS) Ta BUKJIIOYHOTO
MepeNTiKy MiACTaB I HOTO
3YNUHEHHS Ta PilICHHS Cy0’€KTa
JIep’KaBHOI peecTpariii mpo 3yIMUHEHHS
PO3MIISY JOKYMEHTIB PO3MIITYOTHCS
Ha MOpTaJll €JICKTPOHHMUX CEPBICIB Y
JICHb 3yIIUHEHHS Ta HAJICUIAIOTHCS
3asiBHUKY Ha ajipecy Horo
€JIEKTPOHHOI MOMITH. (710
BIIPOBAKEHHS IIPOTPaAMHOIO
3abe3neueHHs: €MHOTO ASPKABHOTO
pPEeECTPY IOPUIUIHHUX OCI0, Pi3HIHUX
0ci0 - MiIMTPUEMIIIB Ta TPOMAJICEKHX
(dhopmyBaHb, CTBOPEHOT'O BIIMOBITHO
no 3akony Ykpaiau «IIpo pepkaBHy
peeCTparlito OPUINIHUX OCIO,
(bi3ugHUX 0Ci0 - MAMPUEMITIB Ta
rpoMajicbkux (hopMyBaHb,
MTOBIOMJICHHSI ITPO 3YITUHEHHS
PO3TIIsAAY JOKYMEHTIB, 3[I1HCHIOIOTHCS
0€3 BUKOPHUCTaHHS IPOrPaMHUX
3aco01B BeAeHHA €IUHOrO
JICPKABHOTO PEECTPY FOPUTUIHUX
oci0, ¢izuyHUX 0Cib - MANPUEMIIIB Ta
IrpoMaJICbKUX (hOpMYBaHBb)

peectparop

pO3TIISATy JOKYMEHTIB

[ToBigoMIIeHHS PO BIAMOBY Y
JIepKaBHIN peecTparlii 13 3a3HaYCHHIM
BUKJTIOYHOT'O NEPENiKy MiJCTaB JJis
B1JIMOBH Ta pillI€HHA Cy0’€KTa
Jiep>KaBHOI peecTpallii Ipo BiIMOBY Yy
JiepaBHIN peecTpallii po3MIILyIOThCS
Ha MOpTai eJIeKTPOHHUX CEPBICIB Y
JIeHb BIIMOBHU y JIep>KaBHIM
peectpariii.

JepxaBHUI
peectparop

V neHp BiIMOBU

Bnecenns 1o €1uHOro nepkaBHOTO
peecTpy IOpUANIHUX OCi0 Ta
¢G13M4HUX 0C10 — MIATNPUEMIIIB 3aITUCY
PO MIPOBEJICHHS e KaBHOI
peecTparii BKIFOYECHHS BIJOMOCTEN
PO IOPUAUYHY 0C00Y, 3apeECTPOBAHY
1o 01 numas 2004 poky, BITOMOCTI
PO SKY HE MICTAThCSA B €IUHOMY
JIEP’)KaBHOMY PEECTPI FOPUIUIHUX
0ci0, ¢piznyHUX 0Ci0 — MiAMPUEMIIIB
Ta TPOMaJICEKUX (hOpMyBaHb HA
MiJCTaB1 BIIOMOCTEH 3asiBU — y pasi
BIJICYTHOCTI MiACTaB JJIs BIIMOBH Y
MIPOBE/ICHHI JIep’KaBHOI peecTparlii Ta
3YNUHEHHS PO3IJIAly TOKYMEHTIB

HepxaBHuit
peectpaTop

[Ipotsarom 24 roaun micins
HA/IXO/DKEHHS IOKYMEHTIB
KpIM BUXIIHHUX Ta
CBATKOBHX JHIB.

o



http://zakon5.rada.gov.ua/laws/show/755-15

[Hdopmariiiina B3aEMOIiST MiXK
€IMHUM JIep>)KaBHUM PEECTPOM Ta
iH(MOpMaLlIHUMHU CUCTEeMaMU
JIep’KaBHUX OPraHiB y BUIAJKaX,
Bu3HaueHux crarreto 13 3V "IIpo
JIepKaBHY PEECTPALIIO IOPUANUHUX
0ci0, hi3uyHUX OCIO-TIIPUEMIIIB Ta
rpoMajiIcbkuXx (popmyBaHb'",
3MIHCHIOETHCS TH(POPMAITIHHO-
TeJIEKOMYHIKaI[IHHUMHU 3aco0aMu B
SJIIEKTPOHHIN GopMi y HOpSIKY,
BH3HaYeHOMY MiHICTEpCTBOM
FOCTHIIIT YKpaiHH CIIUIBHO 3
BI/IMOBITHUMH JICPYKAaBHUMH
OpraHaMHu.

JepxaBHUI
peectparop

VY neHs aep:xkaBHOL
peecTparrii

10

Bunaua Bunucku 3 € 1MHOI0
JICPKABHOTO PEECTPY FOPUTUIHUX
0ci0, (hi3uyHUX OCIO-TIIIPUEMITIB Ta
IrpOMaJICbKUX (hOpMyBaHb B
TarepoBili Ta €IEKTPOHHIN GopMi
3asiBHUKY 200 YIIOBHOBa)KEHIN HUM
0co0I.

JepxxaBHuUI
peecTparop

B nenw popmyBanHs

BHUIIMCKH 32 pe3yJbTaTaMu
MIPOBEICHHS peecTpaliiHgi
i

11

3a 3asBOI0 3aBHUKA MIOBEPTAIOTHCS
(BUAIOTHCS, HAZCUIIAIOTHCS
MOILTOBUM BIATPABICHHSIM):
JOKYMEHTH, 1110 TOTPeOyI0Th
YCYHEHHS MICTaB JJIsl 3yIIMHEHHS
PO3IIISILy JOKYMEHTIB;

JOKYMEHTH, MPHU BIIMOBI Y
MIPOBEJICHHI Iep>KaBHOI peecTpallii,
MOJIaH1 JUIs Jep>KaBHOI peecTparii
(KpiM TOKyMEHTa PO CIIaTy
aJMIHICTPATUBHOTO 300DPYy)

VY pa3i BiAMOBH y JepKaBHIN
peecTpailii JOKyMEHTH, MTOAaH1 s
JepKaBHOI peecTparlii, 30epiratoThes
dbporT-0(hicom, 110 3a0€3medyBaB
MPUHHSTTS Ta 30epiraHHs TaKuX
JOKYMEHTIB, IPOTSATOM TPbOX POKIB

AnmiHicTpaTop

He mi3Himie HaCTYITHOTO
po0OYOro JIHS 3 JTHS

HAJXOJKCHHS BiJl 3asIBHUK
3asiBH PO 1X TOBEPHEHHS.

12

OpnepxaHHs Bl 3asIBHUKA — OCOOH,
sIKa TOJIa€ IEP)KaBHOMY PEECTPATOPY
€JIIEKTPOHHI IOKYMEHTH IS
MIPOBEJICHHS JIep KaBHOI peecTpariii
BKJIFOUEHHS BIJOMOCTEH Mpo
IOPUIANYHY 0CO0Y, 3apeeECTPOBAHY 10
01 munast 2004 poxy, BiZOMOCTI PO
Ky HE MICTATBCS B € THHOMY
JIEPKABHOMY PEECTP1 FOPUTUIHUX
0ci0, hi3uuHUX 0Cci0 — MANPHUEMIIIB
Ta IPOMaJIChKHX (hopMyBaHb

JepxaBHU
peectparop

Bnens popmyBanHs 3asBU



http://zakon2.rada.gov.ua/laws/show/z0956-16/paran24#n24

,BIITIOBITHO 110 3aKOHY YKpaiHH
«[Ipo nepxaBHy peecTpallito
IOPUINYHUX 0Ci0, Pi3ndHuX 0cid —

I ITPUEMITIB Ta TPOMAJICEKUX
(dbopMyBaHb» (aJli — 3asIBHUK) 3asBH B
€JIEKTPOHHIHN (opMi 3 000B’I3KOBUM
HAKJIQJICHHSM 3asIBHUKOM BIIACHOTO
€JIEKTPOHHOTO IIM(PPOBOTO IMiIMTUCY TA
JOTYYSHHSM JI0 Hel eIEKTPOHHUX
KOITI OPUTIHAIIB TOKYMEHTIB JIJIst
JIEP’KaBHOI peecTpallii, BATOTOBJICHUX
NUISIXOM CKaHyBaHHS, a00 OpUTiHAJIIB
TaKWUX CJIEKTPOHHUX JIOKyMEHTIB, a
TaKOXX OIUCY MOJIAHUX 3aIBHUKOM
JOKYMEHTIB IS IEPyKaBHOT
peecTpaiiii, chopMOBaHOTO 3a
JIOTIOMOTOFO TIPOTPaMHUX 3aC001B
BeJICHHS €IMHOTO JePKABHOTO

peectpy.

13 |IlepeBipka JOKYMEHTIB, SIKi JlepxaBHMI B nenw dpopmyBaHHs 3a5BY
MOJIAIOTHCS IEPKABHOMY peectpaTop
peecTpaTopy, Ha BiICYTHICTb ITiJICTaB
IUIsL BIIMOBH Y TIPOBEICHHI
Jiep>KaBHOI peecTpallii Ta 3ynHMHEHHs
IX posrisany
14 | Peectpais 3asiB1, HaKJIaJeHHS JepxaBHUI B nenb hopmyBaHHs 3as1BY
BJIACHOTO €JIEKTPOHHOTO IU(PPOBOTO | peecTparop
MiNUCY, HA/ICUJIaHHS IPUMIpPHUKA
OIHCY 3 KOJIOM JIOCTYITY JI0
pe3yabTaTiB PO3MIIALY JOKYMEHTIB.
15 |IlepeBipka JOKYMEHTIB, SIKi MOAAHI JlepxaBHUI 3ynuHEHHS pO3IIILy
U1l IPOBEJIEHHS JIepKaBHO1 peectparop JIOKYMEHTIB Ta BiIMOBa y

peecTparlii BKIFOYESHHS BIJOMOCTEN
PO IOPUAUYHY 0CO0Y, 3apEECTPOBAHY
1o 01 nunas 2004 poky, BITOMOCTI
PO SIKY HE MICTATHCA B €IMHOMY
JIEP’)KaBHOMY PEECTPI FOPUIUIHUX
0ci0, ¢pizuyHUX 0Ci0 — MiAMPHUEMIIIB
Ta TPOMaJICbKUX (hOpMyBaHb, Ha
BIJICYTHICTb MIiJCTaB 75 BiIMOBH Y
MIPOBEJIEHH] JIepKaBHOI peecTpariii
BKJIFOUEHHS BITOMOCTEH Mpo
IOPUANYHY 0CO0Y, 3apeeECTPOBAHY 10
01 munast 2004 poxy, BiZOMOCTI PO
Ky HE MICTATBCS B € THHOMY
JIEPKABHOMY PEECTP1 FOPUTUIHUX
0ci0, pi3uyHUX 0Ci0 — MANPHUEMIIIB
Ta TPOMaJICEKUX (hOpMyBaHb Ta
BIJICYTHOCTI MIACTaB /ISl 3yITUHECHHS
PO3IIISIYy JOKYMEHTIB.

IIPOBEJICHHI 1€ KaBHOI
peecTpallii 3iHCHIOEThCS
IpOTAroM 24 ToAuH, KpiM
BUXIJIHUX Ta CBITKOBHX
JIHIB, IICJIA HAAXOIKCHHS
JIOKYMEHTIB, TTOJIaHUX ISt
Jep’KaBHOI peecTpariii.




16

V pasi 3ynuHeHHs po3TisLy
JIOKYMEHTIB, SIK1 TIOJ1aHi JIs
JIepKABHOI peecTparlii BKIFOYCHHS
B1JIOMOCTEH TIPO IOPUIUIHY 0CO0Y,
3apeectpoBany 10 01 nmumnuas 2004
POKY, BIIOMOCTI TIPO SIKY HE
MICTATHCS B €TUHOMY JIep)KaBHOMY
pEeECTPl OPUANIHUX 0C10, HI3NIHUX
0Ci0 — MiIPUEMIIIB Ta TPOMAJICHKHUX
(dhopmyBaHb, OBIAOMIICHHS PO
3YNUHEHHS PO3TIIATy JOKYMEHTIB 13
3a3HAYCHHSM CTPOKY Ta BUKIIOYHOTO
Mepeniky MijcTaB Uit HOTO
3YIIUHEHHS Ta pillleHHs cy0’eKTa
JICP’KaBHOI peecTpariii Ipo 3yIUHEHHS
PO3IIISILY JOKYMEHTIB PO3MILI[YIOTHCS
Ha TIOPTaJli eJIEKTPOHHKX CEPBICIB Y
JICHb 3YIIMHEHHS Ta HAJICUJIAI0THCS
3asIBHUKY Ha aJipecy Horo
€JIEKTPOHHOI TOIITH.

JepxaBHUI
peectparop

VY neHb 3yIIUHEHHS.

17

3a HasBHOCTI IiJICTaB JUISl BIIMOBH y
JepKaBHIN peecTpartii, MOBiTOMICHHS
PO BiIMOBY y JIepKaBHIN peecTparii
13 3a3HaYEHHSM BUKJIIOUYHOTO
MepeiKy mifCTaB JJisd BIIMOBH Ta
piteHHs cy0’ekTa aepKaBHOL
peecTpariii npo BIAMOBY Y AeprKaBHIN
peecTparlii po3MilyOThCsl Ha TOpTai
€JIEKTPOHHUX CEPBICIB Y J€Hb
BIIMOBH Y JIep>KaBHIN peecTpartii.

HepxaBHuit
peectpaTop

V nedb BiZIMOBH.

18

3a BIZICYTHOCTI TiJICTaB JJIs
3YMHUHEHHS pO3IJIsly JOKYMEHTIB Ta
I1JCTaB JJIs1 BIAIMOBH y NPOBEIEHHI1
Jiep>KaBHOI peecTpallii, MPOBEICHHS
JIEp’KaBHOI peecTparlii BUKJIIOYHO Ha
MiJCTaBl €EKTPOHHUX KO
OpHUTIHAJIB JTOKYMEHTIB sl
Jiep>KaBHOT peecTpallii BUTOTOBICHUX
IUIIXOM CKaHyBaHHs, a00 OpHUTriHaIIB
TaKMX €JIEKTPOHHUX JJOKYMEHTIB 3
HaKJIaJICHAM 3assBHUKOM BIIACHUM
€JIEKTPOHHUM IIU(PPOBUM IiITHCOM.

HepxaBHuit
peectpaTop

[Ipotsarom 24 roaun micins
HAJXO/KEHHS JOKYMEHTIB
MOJTAHUX JUISL IEPKABHOL
peecTpaliii Ta MpoBEACHHS
IHITUX peeCTpariiiHuX i
KpIM BHUX1JIHUX Ta
CBATKOBHX JHIB

>

19

@opMyBaHHS BUIIUCKH 32 JIOITOMOT OO
MporpaMHuX 3aco0iB BeaeHHs €/1P,
sIKa pO3MILIYETHCS Ha MOPTal
€JIEKTPOHHHX CEPBICiB.

3a pe3ynbTaToM MPOBEICHOL
Jep’kaBHOI peecTparlii 3a 0akaHHIM
3asiBHUKA BUMUCKA 3 €IMHOTO
JICPKABHOTO PEECTPY HATAETHCS Y

HepxaBHuit
peectpaTop

VY nenb popmyBaHHS
BUNUCKHU B €J[P




nanepoBiid (hopMi 3 MPOCTABICHHIM
MIJIUCY Ta MeYaTKU AepKABHOTO
peecTparopa abo IeJaTKu,
BU3Ha4YE€HOI 3aKoHOM Ykpainu «lIpo
HOTapiaT» (y BUMAIKY SIKIO
JIEpKaBHUM PEECTPATOPOM €
HOTapiyc).

20 |V pa3i BiAMOBH Y AeprKaBHIi AMIHICTpaTOp
peecTparlii JOKyMEHTH, ITOAaH1 JIJIs
JIEP’KaBHOI peecTpallii, 30epiraroTbCst
(dhpoHT-0(hicoM, 1110 3a0e3euyBaB
MPUAHATTSA Ta 30epiraHHs TaKuX
JIOKYMEHTIB

[TpoTsiroM TpbOX POKiB

21 |3a3asdBOIO 3as8BHUKA MIOBEPTAIOTECA | AIMIHICTpaTOp
(BHIIAIOTHCSI, HAJICUITAIOTHCS
MIOIIITOBUM BiATIPABIICHHSIM):
JOKYMEHTH, 10 TOTPEOYIOTh
YCYHEHHS TiJCTaB JUIsl 3yITHHCHHS
PO3IIISIYy JOKYMEHTIB;

JOKYMEHTH, ITPH BiIMOBI Y
MIPOBECHHI JIepXKaBHOI peecTpaltii,
MOJIaH1 JUTS ISP)KaBHOT peecTpartii
(KpiM TOKyMEHTa PO CIIaTy
aJMIHICTPATUBHOTO 300pYy)

He mi3Himie HaCTYIMHOTO
po0OYOro JIHS 3 JTHS
HAJXOJKCHHS BiJl 3asIBHUK
3asIBH MPO 1X TOBEPHEHHSI.

3arajibHa KiJIbKICTh JIHIB HAJTAHHA NOCJAYTH - 1/1eHb

3arajabHa KiIBKIicTh aHIB - 30 qHiB

B-euxonye; V- 6epe yuacmo,; I1-no2ooxcye; 3-3ameepoxcye.
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